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PREFACE 

This handbook i s  designed t o  a s s i s t  u s e r s  i n  tak ing  f u l l  advantage 
of t h e  many services of the Technical L ib ra ry .  
j o u r n a l s ,  r e p o r t s ,  indexes,  o the r  r e f e r e n c e  a i d s ,  and i t s  experienced 
s t a f f  r i v a l s  t h a t  of any o t h e r  Federal  r e sea rch  o rgan iza t ion ' s  l i b r a r y .  

Its c o l l e c t i o n  of books,  

I f  you have ques t ions  o r  recommendations, p l ease  con tac t  t h e  
Technical  Library  s t a f f .  

Edwin C. Ki lgore  
Di rec to r  f o r  Management Operations 

Di s t r ibu t ion :  
Each employee 



TABLE OF CONTENTS 

Page 

In t roduct ion  . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

U s e r s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  1 

. . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 Col lec t ions  

. . . . . . . . . . . . . . . . . . . . . . . . . . . . .  2 Serv ices  



INTRODUCTION The Library  at tempts  t o  a n t i c i p a t e  t h e  needs of t h e  
Cen te r ' s  s t a f f  i n  i t s  c o l l e c t i o n ,  s e r v i c e s ,  and equip- 
ment. Its holdings are p r imar i ly  i n  phys i ca l  s c i ences  
and engineer ing,  w i th  emphasis on aerospace sc i ence  and 
technology, aeronaut ics ,  s t r u c t u r e s ,  materials, 
e l e c t r o n i c s ,  and propuls ion  wi th  suppor t ing  c o l l e c t i o n s  
i n  phys ics ,  chemistry,  mathematics, management, and 
environmental  sciences.  

Locat ion The Library  is  i n  Building 1194 a t  t h e  corner  of 
Durand and S t r a t t o n  Roads i n  t h e  West Area. 

Hours It is  open from 7:30 a.m. t o  4:30 p.m., Monday through 
Friday.  

Audiotape Tour An audiotape tour of t h e  Library  i s  a v a i l a b l e  a t  the  
Reference Counter on t h e  t h i r d  f l o o r .  

USERS 

Langley Employees have access  t o  a l l  L ib ra ry  hold ings ,  
s u b j e c t  only t o  s e c u r i t y  r e g u l a t i o n s ,  and may charge 
ou t  any ma te r i a l  a v a i l a b l e  f o r  loan.  

NAS/NRC Fellows have access  t o  and may charge out  any 
u n c l a s s i f i e d ,  unl imited material a t  the  o p t i o n  of 
t h e i r  NASA sponsor who is  re spons ib l e  f o r  t h e  material 
they borrow. 

On-Site Consul tants ,  NASA Cont rac tors ,  and Grantees have 
access  t o  a l l  u n c l a s s i f i e d ,  un l imi ted  material. 
may be  given access t o  c l a s s i f i e d  o r  l i m i t e d - d i s t r i b u t i o n  
material a f t e r  submission of a memorandum t o  t h e  Head, 
Technical  Library Branch, by t h e  NASA employee t o  whom 
they r e p o r t .  

They 

NASA Contractors  w i th  Local Of f i ces  may submit a l e t te r  
through t h e i r  Contract Monitors t o  the  Head, Technical  
L ib ra ry  Branch, r eques t ing  d i r e c t  borrowing p r i v i l e g e s .  
This  r eques t  i s  t o  contain:  

0 Contract  number 

0 Expira t ion  d a t e  

0 L i s t  of persons who w i l l  u se  t h e  L ib ra ry  
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COLLECTIONS 

Books 

J ou r n  al s 

Reports 

0 N a m e  of i n d i v i d u a l  t o  be  r e spons ib l e  f o r  replace- 
ment of l o s t  material 

8 I f  access t o  c l a s s i f i e d  material i s  involved, t h e  
r eques t  is t o  contain,  f o r  each l i s t e d  employee, 
a s h o r t  d e s c r i p t i o n  of t h e  s u b j e c t  area being 
i n v e s t i g a t e d .  
a f a c i l i t y  c learance.  Personnel and f a c i l i t y  
c l ea rances  w i l l  b e  v e r i f i e d  by t h e  Secur i ty  Branch. 
The Contract  Monitor o r  h i s  designee w i l l  provide 
"need to know" approvals.  

The c o n t r a c t o r ' s  f a c i l i t y  must have 

Others have access t o  a l l  u n c l a s s i f i e d ,  unl imited 
material f o r  r ead ing  room use.  I n t e r l i b r a r y  loan 
arrangements may b e  made through o t h e r  l i b r a r i e s .  

The Library h a s  48,000 volumes on open she lves  i n  
t h e  r ead ing  room. 
index provide access t o  t h e s e  books, 

A card c a t a l o g  and computer-produced 

The Library subsc r ibes  t o  800 t e c h n i c a l  j o u r n a l s ,  with 
500 c u r r e n t  i s s u e s  d i sp l ayed  i n  t h e  reading room. The 
S e r i a l s  L i b r a r i a n ,  room 306, can provide o t h e r  i s s u e s  
inc lud ing  back f i l e  microf i lm copies .  
bound j o u r n a l  volumes are on open she lves  i n  t h e  reading 
room. 

F i f t e e n  thousand 

The L ib ra ry  has  hard copies  of 250,000 documents, and 
microf iche copies  of another 350,000, a l l  of which are 
s t o r e d  i n  c losed s t a c k  because many are c l a s s i f i e d  o r  
otherwise l i m i t e d .  

Indexes and The Library h a s  an ex tens ive  c o l l e c t i o n  of indexes and 
Reference Aids o t h e r  r e fe rence  a i d s  i n  t h e  reading room. 

SERVICES 

L i b r a r i a n s  and 
Technical 
I n f o  mat i on t o  assist  i n  i d e n t i f y i n g ,  l o c a t i n g ,  and acqu i r ing  needed 
S p e c i  a1 i s t s 

The General Reference and Cataloging Sec t ion  and t h e  
Subject  Reference and Bibliography Sec t ion  are s t a f f e d  

l i t e r a t u r e .  

RECON (Remote Two t e rmina l s  of t h e  NASA RECON are a v a i l a b l e  t o  provide 
Cons o l e )  access  t o  s t o r e d  b i b l i o g r a p h i c  d a t a  on over 900,000 

c i t a t i o n s  indexed i n  t h e  NASA system s i n c e  1962. Searches 
may be  made on s u b j e c t s ,  a u t h o r s ,  r e p o r t  numbers, and 
corporate  sou rces ,  o r  any comhinati on - 
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SERVICES 
(Continued) 

Announcements 

C i r c u l a t i o n  and 
Loan 

Procurement 

Assis tance and i n s t r u c t i o n  are a v a i l a b l e  from t h e  
Subject  Reference and Bibliography Sec t ion  f o r  s u b j e c t  
searches and t h e  General Reference and Cataloging 
Sec t ion  f o r  d e s c r i p t i v e  searches.  

The fol lowing announcement p u b l i c a t i o n s  are d i s t r i b u t e d  
by 

0 

0 

0 

0 

0 

0 

0 

0 

t h e  L ib ra ry  i n  cooperation w i t h  d i v i s i o n  o f f i c e s :  

S c i e n t i f i c  and Technical Aerospace Reports (STAR) 

I n t e r n a t i o n a l  Aerospace Abs t r ac t s  (IAA) 

The Lanpley Library Acquis i t ion L i s t  
Sec t ion  A - New Document Acqu i s i t i ons  
Sec t ion  B - New Book and P e r i o d i c a l  Acquis i t ions 

Current Contents (Phys ica l  and Chemical Sc iences ) ,  
(Engineering and Technology), ( L i f e  Sc iences ) ,  
(Behavioral ,  S o c i a l  and Educat ional  Sciences,  which 
includes Management, and Agr i cu l tu re ,  Biology, and 
Environmental Sciences) 

Se lec t ed  Current Aerospace Notices (SCAN) 

The Sec re t  Acquis i t ion L i s t  - A monthly l i s t i n g  of 
s e c r e t  ma te r i a l  c i r c u l a t e d  t o  D i r e c t o r s  and Divis ion 
Chiefs 

Announcement of Software Resources (ASR) 

Computer Program Abs t r ac t s  (CPA) 

Books and documents may be borrowed and h e l d  as long 
as r equ i r ed  o r  u n t i l  c a l l e d  i n  by t h e  L ib ra ry .  I f  
material c a l l e d  i n  cannot b e  r e tu rned ,  c a l l  t h e  L ib ra ry ,  
extension 2171. 

Requests f o r  books o r  j o u r n a l s  f o r  d e l i v e r y  and r e t e n t i o n  
i n  l o c a t i o n s  other  t han  t h e  L ib ra ry  are t o  be  submitted 
t o  t h e  L ib ra ry  on a Purchase Request/Purchase Order 
(Langley Form 125) .  These purchases are t e c h n i c a l l y  t h e  
property of t h e  Library,  b u t  are placed on i n d e f i n i t e  
loan t o  t h e  r eques t e r .  Because most j o u r n a l  subscr ip-  
t i o n s  are on a calendar-year b a s i s  and some are handled 
by a c o n t r a c t  agent,  i t  is w i s e  t o  a n t i c i p a t e  needs by 
3 months o r  more. 

NOTE: When a book i s  l o s t ,  a "Survey Report," NASA 
Form 598, i s  t o  be  prepared and forwarded t o  t h e  
L ib ra ry  by t h e  person t o  whom t h e  book w a s  charged. 
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SERVICES (Continued) 

Microfiche 

Microfiche 
Readers 

Procurement and 
I n t e r l i b r a r y  
Loan Services  

Trans l a t ions  

Inf  ormation and 
Data Analysis 
Centers 

Reimbursement 
f o r  Technical 
Meeting Papers 

NASA S c i e n t i f i c  
and Technical 
Information 
F a c i l i t y  

Microfiche cop ie s  of many of t h e  u n c l a s s i f i e d  r e p o r t s  
announced i n  STAR, t h e  discont inued CSTAR, and IAA 
s i n c e  1962 are a v a i l a b l e .  Often t h e  Library w i l l  be  
a b l e  t o  supply a r e p o r t  promptly only as microf iche;  
t h e r e f o r e ,  pa t rons  are urged t o  u s e  t h e  microf iche when- 
ever poss ib l e .  
r e q u i r e s  Sect ion Head approval.  

P r i n t i n g  hard copies  is c o s t l y  and 

More than 90 microf iche r eade r s  are loca ted  a t  t h e  
Center. 
ment information on t h e s e  readers .  

The Library can provide s e l e c t i o n  and procure- 

The Library c o n t r o l s  procurement of a l l  domestic and 
fo re ign  documents, books, and j o u r n a l s  n o t  included i n  
t h e  L ib ra ry  c o l l e c t i o n .  Many required documents are 
obtained from NASA Headquarters through i n t e r l i b r a r y  
loan  o r  photodupl icat ion services. 
prompt r e t u r n  of borrowed'items are e s s e n t i a l  f o r  good 
r e l a t i o n s  w i t h  cooperat ing l i b r a r i e s .  

Careful  u s e  and 

Trans l a t ion  s e r v i c e s  are a v a i l a b l e  through t h e  Library.  
A l l  r eques t s  f o r  t r a n s l a t i o n s  must have Divis ion Chief 
approval.  For f u r t h e r  information,  ca l l  extension 3786. 

The Library maintains  d i r e c t o r i e s  of f e d e r a l l y  supported 
Information and Data Analysis Centers.  
information on t h e  u s e  of t h e s e  Centers ,  c a l l  exten- 
s i o n s  2726 o r  2786. 

For f u r t h e r  

Employees a t  tending t e c h n i c a l  meetings are encouraged 
t o  purchase meeting papers o r  proceedings f o r  t h e  Library.  
When t h e  documents are turned i n  t o  t h e  Library arrange- 
ments are made t o  reimburse t h e  purchaser.  
s i o n  2171 f o r  f u r t h e r  information. 

C a l l  exten- 

The Library h a s  access t o  t h e  s e r v i c e s  of t h e  NASA 
S c i e n t i f i c  and Technical Information F a c i l i t y ,  College 
Park,  Maryland. 



5 

0 
0 
p? 

cn 
LT a: 
0 
LT 
0 
I 
I- 
3 a: 

n 
cn 
LT 
a: 
0 
F 
0 
W 

3 cn 

n 

7 
m 

0 

W 
0 
LT 
3 
0 cn 

a' 

0 
5 

lA  
_I 
W 
I 
In 

F 
Z 

Y 
3 
0 
0 n 



6 


